UNC School of Government – Learning Stream System Setup Documentation

Table of Contents:

1. System Login:  
a. Go to -> admin.abcsignup.com
b. Enter Account Code:  uncsog
c. User name:  KCRAIG3153@YAHOO.COM
d. Password:  Soccer409


[bookmark: _GoBack][image: ]

2. UNC Account Setup:  (General, Defaults, Features, Parameters)
a. General:  (Go to Application->Account->General) Address and contact information for points of contact (Completed)
[image: ]
b. Defaults:  (Go to Application->Account->Defaults) UNCSOG LS webpage logo and default color scheme
[image: ]
c. Features:  (Go to Application->Account->Features) Defined system setup from Leslie Stum. DO NOT MODIFY WITHOUT CONSENT FROM LEARNING STREAM 
[image: ]

d. Parameters: (Go to Application->Account->Parameters) Defined system setup from Leslie Stum. DO NOT MODIFY WITHOUT CONSENT FROM LEARNING STREAM
[image: ]
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3.  Users Setup:  Completed by Lindsay Hoyt, IT System Admin for UNC School of Government Learning Stream subsciption. (Go to Application->Users)
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4. Basic Setup: (Event Categories, Locations, Facilitators, Event Codes, CE Categories)
a. Event Categories:  (Go to Application->Basic Setup->Event Categories)
Defines Layering of Event Categories. Ie. 1) Court System (Conferences, Webinars, Workshops) , 2) Local and State Government (Conferences, Webinars, Workshops)
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b. Locations:  Uploaded from NetSuite by L. Hoyt (Go to Application->Basic Setup->Locations)
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c) Facilitators:  Brain Newport Working on List (Go to Application->Basic Setup->Facilitators)
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d) 	Event Codes:  Need to determine functionality (Go to Application->Basic Setup->Event Codes)
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e) 	CE Categories: Need to determine functionality (Go to Application->Basic Setup->CE Categories)
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5. Global Questions Setup: (Global Registration Questions, Global Evaluation Questions)
a. Create Global Registration Questions:  (Go to Application->Global Questions->Global Registration Questions)
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b. Create Global Evaluation Questions:  (Go to Application->Global Questions->Global Evaluation Questions)
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6. Advanced Setup: (Event Maintenance, Resources, Email Filters, Approval Lists, File Update Settings, GotoWebminar Accounts, Pre-defined lists)
a. Conduct Event Maintenance:  (Go to Application->Advanced->Event Maintenance)
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b. Conduct Resources:  (Go to Application->Advanced->Resources)
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c. Implement Email Filters:  (Go to Application->Advanced->Emial Filters)
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d. Implement Approval Lists:  (Go to Application->Advanced->Approval Lists)

[image: ]

e. Set File Update Settings:  (Go to Application->Advanced->File Update Settings)
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f. Setup GoToWebinar Accounts:  (Go to Application->Advanced->GoToWebinar Accounts)
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g. Setup Predefined Lists:  (Go to Application->Advanced->Pre-Defined Lists)
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7. Financial Setup: (Cart Discount, Financial Accounts, Budget Templates, Credit Card Gateway Setup) 
a. Cart Discount Setup:  (Go to Application->Financial->Cart Discount)
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b. Financial Account Setup:  (Go to Application->Financial->Financial Account)
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c. Budget Template Setup:  (Go to Application->Financial->Budget Account)
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d. Credit Card Gateway Setup:  (Go to Application->Financial->Credit Card Gateway Setup)
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8. Integration Setup: (Mobile Access, API Setup, Referral Tracking, Security Filters, Remote Authorization) 
a. Mobile Access Setup:  (Go to Application->Integration->Mobile Access)
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b. API Setup (Go to Application->Integration->API Setup)
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c. Referral Tracking Setup: (Go to Application->Integration->Referral Trackings)
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d. Security Filters (Go to Application->Integration->Security Filters)
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e. Remote Authorization: (Go to Application->Integration->Remote Authorization)
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9. Template Setup: (Certificates and Letters, Name Tags, Email Notification Templates)
a. Certificates and Letters Setup:  (Go to Application->Integration->Certificates and Letters)
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b. Name Tags: (Go to Application->Integration->Name Tags)
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c. Email Notification Templates: (Go to Application->Integration->Email Notification Templates)
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10. Database Setup:  (Database Setup, Registrant Access Model, Import History, Registrant Account Fees)
a. Database Setup:  (Go to Application->Database->Database Setup)
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b. Registrant Access Model: (Go to Application-> Database->Registrant Access Model)
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c. Import History: (Go to Application-> Database->Import History)
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d. Registrant Account Fees: (Go to Application-> Database->Registrant Account Fees)
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11: Setup UNC SOG Learning Stream Interfaces  (Calendars and Listings, Page Themes, Cart Setup, Event Page Templates, File Library, Custom Web Pages)
a. Calendar and Listings Setup:  (Go to Application->Interfaces->Calendar and Listings)
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b. Page Themes : (Go to Application-> Interfaces->Page Themes)
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c. Cart Setup: (Go to Application-> Interfaces->Cart Setup)
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d. Event Page Templates: (Go to Application-> Interfaces->Event Page Templates)

e. File Library: (Go to Application-> Interfaces->File Library)


f. Custom Web Page Templates: (Go to Application-> Interfaces->Custom Web Pages)
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Account Default Settings

anges

Company Logo: UNC-SOG_Logo_Large_H_2c.png Update Logo

Default Theme: New Theme v Apply System Default Theme if None Selected
Default Event Page Template: Responsive Layout M
Time Zone:  Yse Application Ti.. v  {Click here to apply time zone to all events}
Google
Analytics ID:
~Display Event Codes in Admin Event List
Date Display Format:| mm/dd/yyyy v

Logging: {Click here to setup logging options}
Event Flex Fields: {Click here to setup event flex fields}

Pre-Defined List for External Account Codes: M

The following link can be used to display a listing of events for on-site evaluation completion.
http:/reg.abcsignup.com/reg/reg_onsite_evaluation_events.aspx?s1=46&aid=UNCSOG
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Account Features

Please contact Learning Stream support before modifying these settings
2 Registrant Database Module
~IRegistrant Access Module (RAM)
~'Remote Authentication
@ Shopping Cart
~|External Event Registration Import
~Prerequisites
~Bulk Registration Based on Global Questions
~IResource Management and Tracking
~Sync System Bios With Resources
@ Financial Features and Registration Charges
~|Tax Calculation and Reporting
@ Continuing Education Credit Tracking
| Credit Accounts
~ICustom Registration Fields (legacy feature)
[ Global Registration Questions
@ Global Registration Question Relationships
~Option to Use Alternate Confirmation When Moved From Wait List
~Allow Time Restrictions On Wait List Registrations for Payment
~Validation Lists
~1Option to Allow Wait List on Registration Questions with Limits
@ Allow CEU Manual Adjustments On Event Attendance Page
~IRegistration Import Enabled
~|Referral Tracking Enabled
“1Event Setup - Credit Card Only
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Account Advanced Settings

Options Parameter
Event Settings
[Modify] Include Headers in Notifications
[Modify] Evaluation Complete URL
[Modify] Require Event Code
[Modify] Text On Invoice
[Modify] Required Account Code Override Message
[Modify] Require Account Code
[Modify] Return URL
[Modify] Show/Email statement during registration
[Modify] Allow Member ID
Financial
[Modify] Invoice Terms
[Modify] Create Invoices Based on Custom Registration Fields
[Modify] Invoice Footer
[Modify] Next Available Invoice Number
[Modify] Adjustment List
[Modify] Allow Invoice Number Assignment
Invitations
[Modify] Default Opt Out Link
[Modify] Default Registration Link
Miscellaneous
[Modify] Redirect Page for Errors
[Modify] Auto Load DB List
[Modify] History Import Existing Registrant Check
[Modify] Restrict RAM Listings by Division
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Registrant Database

[Modify] Auto Generate Unique IDs
[Modify] Check Custom Registration Field
[Modify] Next Available Registrant ID

Registration Form
[Modify] Save Information Option
[Modify] Registration Form Footer

Security

[Modify] Number of days before password expires
[Modify] Number of previous passwords
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Learning Stream User List

User Report

You can have a maximum of 8 active users. To purchase additional licenses contact JTC Technologies.
'Show Disabled Users

Options User Name Login ID

[Edit] System Administrator @UNCISOG

[Edit] Joshua Agner AGNER@SOG.UNC.EDU
[Edit] Ken Craig KCRAIG3153@YAHOO.COM
[Edit] Mary Judge JUDGE@SOG.UNC.EDU
[Edit] Brian Newport NEWPORT@SOG.UNC.EDU
[Edit] Michael Vollmer VOLLMER@SOG.UNC.EDU
[Edit] Deonta Woods DWOODS@SOG.UNC.EDU

[Edit] Dale Zuckert ZUCKERT@SOG.UNC.EDU
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Category Listing

New Category Primary Categories
Options Category
[Edit] [Events] [Delete] Conferences - Court System
[Edit] [Events] [Delete] Court System
[Edit] [Events] [Delete] Local Government
[Edit] [Events] [Delete] Webinars - Court System
[Edit] [Events] [Delete] Webinars - Local Government
[Edit] [Events] [Delete] Workshops - Court System

[Edit] [Events] [Delete] Workshops - Local Government
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Locations

Add Location Setup Flex Fields

[Edit] [Delete] Apex: Apex Town Hall

[Edit] [Delete] Asheboro: Valerie H. Schindler Wildlife Learning Center
[Edit] [Delete] Asheville: Biltmore Park

[Edit] [Delete] Asheville: Comfort Suites Biltmore Square Mall

[Edit] [Delete] Asheville: Crowne Plaza Tennis & Golf Resort

[Edit] [Delete] Asheville: Doubletree Biltmore

[Edit] [Delete] Asheville: Enka Conference Center

[Edit] [Delete] Asheville: Four Points by Sheraton

[Edit] [Delete] Asheville: Land of Sky Regional Council

[Edit] [Delete] Asheville: Mountain Area Health Education Center
[Edit] [Delete] Asheville: NC Arboretum Auditorium

[Edit] [Delete] Asheville: NC DOJ Western Office

[Edit] [Delete] Asheville: Ramsey Library Glass House, UNC-Asheville
[Edit] [Delete] Asheville: Renaissance Hotel

[Edit] [Delete] Asheville: Reuter Center

[Edit] [Delete] Asheville: The Arboretum

[Edit] [Delete] Asheville: UNC Asheville - North Carolina Center for Health and Wellness
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Locations

Add Location Setup Flex Fields

[Edit] [Delete] Atlantic Beach: Doubletree by Hilton

[Edit] [Delete] Atlantic Beach: Sheraton

[Edit] [Delete] Blowing Rock: Meadowbrook Inn

[Edit] [Delete] Blue Ridge Energies Conference Room

[Edit] [Delete] Boone: Broyhill Inn

[Edit] [Delete] Boone: Courtyard by Marriott

[Edit] [Delete] Boone: Watauga County Administration Building

[Edit] [Delete] Browne & Associates

[Edit] [Delete] Bryson City: Swain County Regional Business Education and Training Center
[Edit] [Delete] Buies Creek: Campbell University

[Edit] [Delete] Burlington : Ramada Burlington Hotel and Conference Center
[Edit] [Delete] Burlington : Ramada Burlington Hotel and Conference Center
[Edit] [Delete] Burnsville: Burnsville Town Center

[Edit] [Delete] Butner: Butner Town Hall

[Edit] [Delete] Carolina Beach: Courtyard Marriott

[Edit] [Delete] Carrboro: Hampton Inn & Suites

[Edit] [Delete] Carthage: Little River Golf and Resort

[Edit] [Delete] Carthage: Moore County Agricultural Center
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Locations

Add Location Setup Flex Fields

[Edit] [Delete] Cary: Cary Town Hall

[Edit] [Delete] Castle Hayne: McKeithan Center, CFCC Northern Campus
[Edit] [Delete] Center for Community Progress

[Edit] [Delete] Chapel Hill: Carolina Club

[Edit] [Delete] Chapel Hill: Carolina Inn

[Edit] [Delete] Chapel Hill: Friday Center

[Edit] [Delete] Chapel Hill: Hampton Inn

[Edit] [Delete] Chapel Hill: Hampton Inn & Suites

[Edit] [Delete] Chapel Hill: Holiday Inn Express

[Edit] [Delete] Chapel Hill: Kenan Memorial Stadium

[Edit] [Delete] Chapel Hill: Knapp-Sanders Building, School of Government
[Edit] [Delete] Chapel Hill: NC Botanical Garden

[Edit] [Delete] Chapel Hill: NC Botanical Gardens

[Edit] [Delete] Chapel Hill: Rizzo Conference Center

[Edit] [Delete] Chapel Hill: School Of Government Marketing

[Edit] [Delete] Chapel Hill: Sheraton

[Edit] [Delete] Chapel Hill: Siena Hotel

[Edit] [Delete] Chapel Hill: Southern Human Services Center
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Locations

Add Location Setup Flex Fields

[Edit] [Delete] Charlotte: Centralina Council of Governments
[Edit] [Delete] Charlotte: Charlotte Doubletree Hilton

[Edit] [Delete] Charlotte: Crowne Plaza

[Edit] [Delete] Charlotte: Fairfield Inn & Suites Charlotte Uptown
[Edit] [Delete] Charlotte: Harvey Gantt Center

[Edit] [Delete] Charlotte: Hilton Charlotte University Place

[Edit] [Delete] Charlotte: Renaissance Charlotte Suites Hotel
[Edit] [Delete] Charlotte: Renaissance Hotel

[Edit] [Delete] Charlotte: Residence Inn Charlotte SouthPark
[Edit] [Delete] Charlotte: UNC Charlotte

[Edit] [Delete] Cherokee: Harrah's Cherokee Hotel

[Edit] [Delete] Clayton: Clayton Center

[Edit] [Delete] Clemmons: Village Inn Golf & Conf Center

[Edit] [Delete] Clinton: City Hall

[Edit] [Delete] Columbia: Eastern 4-H Environmental Education Conference Center
[Edit] [Delete] Concord: Embassy Suites Golf Resort and Spa
[Edit] [Delete] Concord: Great Wolf Lodge Charlotte

[Edit] [Delete] Concord: Hampton Inn & Suites
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Locations

Add Location Setup Flex Fields

[Edit] [Delete] Cornelius Town Hall

[Edit] [Delete] Cramerton: Cramerton Town Hall

[Edit] [Delete] Cullowhee: Hospitality Room at Ramsey Activity Center, Western Carolina University
[Edit] [Delete] Cullowhee: Outreach Center, Western Carolina University
[Edit] [Delete] Davidson: Davidson College Presbyterian Congregation House
[Edit] [Delete] Durham: 21C Museum Hotel

[Edit] [Delete] Durham: District 14 Court House

[Edit] [Delete] Durham: Durham Marriott Convention Center

[Edit] [Delete] Durham: Fairfield Inn & Suites at Southpoint

[Edit] [Delete] Durham: Millenium

[Edit] [Delete] Durham: Sheraton Imperial

[Edit] [Delete] Durham: Washington Duke Inn

[Edit] [Delete] Durham: Washington Duke Inn

[Edit] [Delete] Eastpointe

[Edit] [Delete] Elizabeth City: Fairfield Inn and Suites

[Edit] [Delete] External Printing

[Edit] [Delete] Fayetteville: Fayetteville Technical Community College

[Edit] [Delete] Fayetteville: Holiday Inn Fayetteville 195
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Locations

Add Location Setup Flex Fields

[Edit] [Delete] Fayetteville: The Hotel Bordeaux & Conference Center
[Edit] [Delete] Flat Rock: Blue Ridge Community College

[Edit] [Delete] Gastonia: City Club of Gastonia

[Edit] [Delete] Gastonia: Gastonia Conference Center

[Edit] [Delete] Graham: Alamance Community College

[Edit] [Delete] Greensboro: DoubleTree by Hilton

[Edit] [Delete] Greensboro: Embassy Suites

[Edit] [Delete] Greensboro: Greensboro Marriott Downtown

[Edit] [Delete] Greensboro: High Point Airport Marriott

[Edit] [Delete] Greensboro: Sheraton Hotel

[Edit] [Delete] Greenville: Eastern Carolina University

[Edit] [Delete] Greenville: Greenville Convention Center

[Edit] [Delete] Greenville: Hilton

[Edit] [Delete] Greenville: Holiday Inn Greenville

[Edit] [Delete] Greenville: Pitt Community College

[Edit] [Delete] Greenville: Pitt County Agricultural Center Auditorium
[Edit] [Delete] Greenville: Pitt County Agricultural Extension Auditorium

[Edit] [Delete] Greenville: Willis Building, ECU
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Locations

Add Location Setup Flex Fields

[Edit] [Delete] Henderson: Vance County Court House

[Edit] [Delete] Henderson: Vance-Granville Civic Center

[Edit] [Delete] Hendersonville: City Operations Center

[Edit] [Delete] Hendersonville: Kanuga Conference Center
[Edit] [Delete] Hickory: Appalachian Center at Hickory

[Edit] [Delete] Hickory: Crowne Plaza Hickory

[Edit] [Delete] Hickory: Hickory Metro Convention Center

[Edit] [Delete] Hickory: Hickory Metro Higher Ed Center

[Edit] [Delete] Hickory: Western Piedmont Council of Governments
[Edit] [Delete] High Point: Plato S Wilson Commerce Building
[Edit] [Delete] Hoffman: Hoffman Parks & Recreation Complex
[Edit] [Delete] Holiday Inn Biltmore West

[Edit] [Delete] Hudson: Broyhill Civic Center

[Edit] [Delete] Inhouse Printing

[Edit] [Delete] Jacksonville: Onslow County Government Center
[Edit] [Delete] Jonesville: Jonesville Town Hall

[Edit] [Delete] Kernersville: Korner's Folly

[Edit] [Delete] Kernersville: Piedmont Triad Regional Council
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Locations

Add Location Setup Flex Fields

[Edit] [Delete] Kill Devil Hills: Ramada Plaza Nags Head Oceanfront
[Edit] [Delete] Kinston: Gate Community Development Center
[Edit] [Delete] Kinston: Global TransPark Center

[Edit] [Delete] Kitty Hawk: Hilton Garden Inn

[Edit] [Delete] Lake Junaluska: Lake Junaluska Convention Center
[Edit] [Delete] Leland: Leland Fire/Rescue Department

[Edit] [Delete] Leland: Town Hall

[Edit] [Delete] Lewisville: G. Galloway Reynolds Community Center
[Edit] [Delete] Maggie Valley: Maggie Valley Sanitary District Office
[Edit] [Delete] Marion: McDowell County Judicial Training Center
[Edit] [Delete] Matthews: Levine Senior Center

[Edit] [Delete] Montreat: Montreat Conference Center

[Edit] [Delete] Mooresville: Charles Mack Citizen Center

[Edit] [Delete] Morehead City: Community Center

[Edit] [Delete] Morehead City: Hampton Inn Morehead City

[Edit] [Delete] Morehead City: Morehead City Train Depot

[Edit] [Delete] Morganton: Foothills Higher Education Center

[Edit] [Delete] Morganton: Morganton Community House
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Locations

Add Location Setup Flex Fields

[Edit] [Delete] Morganton: Western Piedmont Community College
[Edit] [Delete] Mount Airy: Hampton Inn

[Edit] [Delete] Mount Holly: Municipal Complex

[Edit] [Delete] Mount Olive: Mount Olive University

[Edit] [Delete] Mount Olive: University of Mount Olive

[Edit] [Delete] Nash County Ag Center

[Edit] [Delete] New Bern: Convention Center

[Edit] [Delete] New Bern: Craven County Emergency Operations Ctr
[Edit] [Delete] New Bern: Hilton New Bern/ Riverfront Hotel

[Edit] [Delete] New Bern: Sheraton

[Edit] [Delete] New Bern: Wastewater Treatment

[Edit] [Delete] Newport RI: Hyatt Regency Newport Hotel & Spa
[Edit] [Delete] Online

[Edit] [Delete] Oriental: River Dunes Harbor Club

[Edit] [Delete] Pembroke: Comtech/Comtech Park

[Edit] [Delete] Pembroke: Lumber River Council of Governments
[Edit] [Delete] Pinehurst: Pinehurst Resort

[Edit] [Delete] Pittsboro: Chatham County Agricultural & Conference Center
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Locations

Add Location Setup Flex Fields

[Edit] [Delete] Pittsboro: Justice Center

[Edit] [Delete] PrintGlobe

[Edit] [Delete] Raleigh-Durham: Embassy Suites

[Edit] [Delete] Raleigh: Convention Center

[Edit] [Delete] Raleigh: Doubletree by Hilton Brownstone University
[Edit] [Delete] Raleigh: Hilton North Raleigh

[Edit] [Delete] Raleigh: Hyatt House North Hills

[Edit] [Delete] Raleigh: Junior League of Raleigh

[Edit] [Delete] Raleigh: Marriott Crabtree Valley

[Edit] [Delete] Raleigh: NC Department of Public Safety

[Edit] [Delete] Raleigh: NC Department of Revenue

[Edit] [Delete] Raleigh: NC Judicial Center

[Edit] [Delete] Raleigh: NC Legislative Office Building

[Edit] [Delete] Raleigh: NC State Bar Building

[Edit] [Delete] Raleigh: Neuse River Wastewater Treatment Plant
[Edit] [Delete] Raleigh: Quorum Center

[Edit] [Delete] Raleigh: Sheraton Raleigh Hotel

[Edit] [Delete] Raleigh: Wake County Justice Center
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Locations

Add Location Setup Flex Fields

[Edit] [Delete] Research Triangle Park: Archie K. Davis Conference Center
[Edit] [Delete] Roanoke Rapids: Hilton Garden Inn Roanoke Rapid
[Edit] [Delete] Rockingham: Rotary Lodge at Hinson Lake

[Edit] [Delete] Rocky Mount: Gateway Convention Center

[Edit] [Delete] Rocky Mount: Gateway Technology Center

[Edit] [Delete] Rocky Mount: Holiday Inn Rocky Mount

[Edit] [Delete] Rocky Mount: Imperial Centre

[Edit] [Delete] RTI International

[Edit] [Delete] Salisbury: Rowan County Courthouse

[Edit] [Delete] Salisbury: Rowan-Cabarrus Community College
[Edit] [Delete] Salisbury: Salisbury Business Center

[Edit] [Delete] Salisbury: Salisbury City Hall

[Edit] [Delete] Sanford: Dennis Wicker Civic Center

[Edit] [Delete] School of Ed, Room 226, UNC Wilmington

[Edit] [Delete] Shelby: LeGrand Center

[Edit] [Delete] Smithfield: Johnston County Center

[Edit] [Delete] Smithfield: Johnston County Community College

[Edit] [Delete] Smithfield: Smithfield Recreation & Aquatics Center
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Locations

Add Location Setup Flex Fields

[Edit] [Delete] Statesville: Civic Center

[Edit] [Delete] Statesville: Division of Employment Security

[Edit] [Delete] Statesville: Iredell County Agricultural Resource Center
[Edit] [Delete] Statesville: Mitchell Community College

[Edit] [Delete] Statesville: Mitchell Community College Continuing Education Center
[Edit] [Delete] Store Tax Agency

[Edit] [Delete] Sunset Beach: Seatrail Golf Resort and Conference Center
[Edit] [Delete] Swansboro: Town Hall Annex

[Edit] [Delete] Transylvania: Transylvania County Government

[Edit] [Delete] Turkey: Turkey Nutrition Site

[Edit] [Delete] UNC Printing

[Edit] [Delete] Vanceboro Rural Volunteer Fire Dept.

[Edit] [Delete] Washington DC: US Supreme Court

[Edit] [Delete] West End: Moore County Senior Enrichment Center

[Edit] [Delete] White Lake: White Lake Town Hall

[Edit] [Delete] Williamston: Martin County Judicial Training Center

[Edit] [Delete] Wilmington: Best Western Coastline Inn

[Edit] [Delete] Wilmington: Cape Fear Community College, Downtown Campus
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Locations

Add Location Setup Flex Fields

[Edit] [Delete] Wilmington: Cape Fear Council of Governments

[Edit] [Delete] Wilmington: Computer Information Sciences (CIS) Building, UNC-Wilmington
[Edit] [Delete] Wilmington: Courtyard by Marriott

[Edit] [Delete] Wilmington: Hilton Garden Inn

[Edit] [Delete] Wilmington: Hilton Riverside

[Edit] [Delete] Wilmington: Holiday Inn Express

[Edit] [Delete] Wilmington: McNeill Hall, UNC-Wilmington

[Edit] [Delete] Wilmington: New Hanover County Cooperative Extension and Arboretum
[Edit] [Delete] Wilmington: New Hanover County Government Center

[Edit] [Delete] Wilmington: Thalian Hall/ City Hall

[Edit] [Delete] Wilmington: Watson School of Education Building, UNC-Wilmington
[Edit] [Delete] Wilmington: Wilmington Convention Center

[Edit] [Delete] Wilson: Barton College

[Edit] [Delete] Wilson: Operations Center

[Edit] [Delete] Wilson: Upper Coastal Plain Council of Government

[Edit] [Delete] Winston Salem: Courtyard by Marriott at Hanes Mall

[Edit] [Delete] Winston Salem: Embassy Suites

[Edit] [Delete] Winston Salem: Marriott
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[Edit] [Delete]
[Edit] [Delete]
[Edit] [Delete]
[Edit] [Delete]
[Edit] [Delete]
[Edit] [Delete]
[Edit] [Delete]

Winston Salem: The Hawthorne Inn & Conference Center
Winston Salem: Twin City Quarter

Winston-Salem: The Brookstown Inn

Wrightsville Beach: Blockade Runner

Wrightsville Beach: Blockade Runner Beach Resort
Wrightsville Beach: Holiday Inn SunSpree

Wrightsville Beach: Shell Island Resort
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Facilitators

New Facilitator
Options Name Facilitator Access Status

[Edit] [View] [Delete] Leslie Stum Yes
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Edit Facilitator

Name: | Leslie Stum

Status: @Enabled ( )Disabled
Type: (Profile Only @ Facilitator Module Access

Login ID:| LESLIE@LEARNINGSTREAM.COM

Password: (encrypted, enter new password to change)

Require Password Change:

Description:
Info about Leslie here...

Modify Description

External Bio Link:
Email Address: | leslie@learningstream.com
Custom Data 1:
Custom Data 2:
Custom Data 3:
Custom Data 4:

Custom Data 5:
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New Event Code

Add Event Code Cancel

Status: @Enabled ( Disabled

Event Code:

Description:
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New CE Category

CE Category Description:
Status: @Enabled () Disabled

Tracking Type/Method: {Hours, Units, etc...}
CE Year Start: = January v |1 v

Pad CEU Value: | 2 decimal places v only applies to values being used with the CEU ABC Tags
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Registration Question Templates

Add Registration Question Relationships
Options Sort Question
[Edit] [Delete] [Events] 150 Alternate Contact Email:
[Edit] [Delete] [Events] 145 Alternate Contact Name:
[Edit] [Delete] [Events] 155 Alternate Contact?
[Edit] [Delete] [Events] 125 Are you a supervisor?
[Edit] [Delete] [Events] 65 Are you an Elected Official? If so please Choose One:
[Edit] [Delete] [Events] 95 Are you the Chief?
[Edit] [Delete] [Events] 130 Are you the Mayor or Board Chair?
[Edit] [Delete] [Events] 160 City:
[Edit] [Delete] [Events] 165 County:
[Edit] [Delete] [Events] ns Date of Birth:
[Edit] [Delete] [Events] 85 Dietary Restrictions:
[Edit] [Delete] [Events] 175 Employer/ Unit represented (i.e. Town of Apex|, 'Catawba County', <br
[Edit] [Delete] [Events] 140 Fax Number: i.e. [X-XXX-XXX-XXXX]
[Edit] [Delete] [Events] 105 Gender:
[Edit] [Delete] [Events] 75 Job Title:

[Edit] [Delete] [Events] 5 Name Prefix:
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[Edit] [Delete] [Events] 20 Name Suffix:

[Edit] [Delete] [Events] 100 Number of courses taken at <br/>the School of Government before?
[Edit] [Delete] [Events] 170 Other:

[Edit] [Delete] [Events] 10 Race/ Ethnicity:

[Edit] [Delete] [Events] 80 State Bar Association Number, if applicable:

[Edit] [Delete] [Events] 50 What is your area/field?

[Edit] [Delete] [Events] 55 What is your role?

[Edit] [Delete] [Events] 135 Which Area?

[Edit] [Delete] [Events] 20 Would you like to receive emailed updates<br/> about courses and publi
[Edit] [Delete] [Events] 120 Years of professional experience?

[Edit] [Delete] [Events] 70 Your full name as it should appear on certificate:

[Edit] [Delete] [Events] 60 Your full name as it should appear on your name tag:
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Import Options Cancel

Status: @Enabled () Disabled
Question Number: | 50 Custom Tag: [ | Area 1

Check This Box if Response is Required: ( )Not Required @Required ( Required Conditionally {conditions setup at the event level}
Check This Box if Internal Question:
Sort Options on Registration Form: @No Sorting ('Sort A-Z (Sort Z-A
Registration Question:

What is your area/field?

Vi

Message to Display if Limit Reached: | Not available or full

Display Number of Options Remaining: ("]

OAllow user to select one option ) Allow user to select multiple options
Display as drop down list

# Option Text Limit

1. | Local Government Options

2. | Judiciary Options

3. | State Government Options

4. | Attorney/Lawyer Options

5. | Law Enforcement/Corrections Options
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New Evaluation Question

Save Changes Import Options Cancel

Status: @Enabled () Disabled

Question Number: | 5

Check This Box if Response is Required: @ Not Required Required Required Conditionally {conditions setup at the event level}
Evaluation Question:

Display As: @Textbox ( Checkboxes ( )Radio Buttons ( Drop Down List

# Option Text Weight
1.

2.

Add Option
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ﬁ Change Multiple Events
E.j‘% Copy Multiple Events
Q Search and Replace Text
ﬁ-ﬁ Purge Single Event

‘A‘ Purge Multiple Events

Event Bulk Maintenance - Change St

View Selected Events and Verify Change

Change the Status of Events in this Category: =~ All Categories v

With this Status: ¢ 'Not Posted
Posted
Archived
OAll
To this Status: ( Not Posted
Posted
Archived
OManually Select New Status
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ﬁ Resource Calendar Main Schedule

@ Schedule Resources
Add Schedule Entry

il Resource Report Filter: ©@AIl  Resource Type: --All-- Resource:  --All--

i' Event Resource Report

Display:
£} Resource Setup View: @Daily Daily Schedule For: Master Schedule on 4/29/2018 -
Weekly
Monthly Event Resource Type Resource Resource Schedule Comments

ID

< April 2018 >
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1
m Resource Calendar

il Resource Report

ﬁ' Event Resource Report

Q Resource Setup

Account Resources

Options Type ID Resource
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1
m Resource Calendar

@ Schedule Resources

ﬁ' Event Resource Report

Q Resource Setup

Account Resources

Options Type ID Resource
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1
m Resource Calendar

@ Schedule Resources

ﬁ' Event Resource Report

Q Resource Setup

Account Resources

Options Type ID Resource
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@ Resource Calendar
@ Schedule Resources

—l Resource Report

Q Resource Setup

Event Resource Report

Category: All v Search: Go Clear All

Not Posted Current Events Past Events Archived
Options Title Date
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[ Resource Calendar New Resource Type
@ Schedule Resources

Add Resource Type Cancel
il Resource Report

Event Resource Report

Description:
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Add Filter Cancel

Name:

Accepted Domains:

Separate domain names with a line break or semicolon (learningstream.com;)
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New Approval List

Add List Cancel

Name:

Registration Form Label: | Approver's Email Address

Status: @Enabled
Disabled
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Save Changes

Select file types that registrants are allowed to attach to their registrations

Documents Images Audio Video
.DOC .JPG AlF AV
.DOCX .GIF M4A MoV
XLS .BMP .MID .MP4
XLSX .PNG .MP3 .MPG
.PDF .MPA WMV
TIXT WAV

WMA

Enter any additional file extensions that are valid. Use a semicolon to separate multiple types.
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New GoToWebinar Account

Add GoToWebinar Account Cancel

Status: @Enabled ( Disabled
Account Name:

{Click here to give Learning Stream access to your GoToWebinar

GoToWebinar Access Key:
account}
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New Pre-Defined List

Add List Cancel

Label:

Status: @Enabled
Disabled

You can collect specific information about each of the items in this list by setting up the flex fields below.

Flex Field Label (1):
Flex Field Label (2):
Flex Field Label (3):
Flex Field Label (4):

Flex Field Label (5):
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New Discount Policy

Add Discount Policy Add New Discount Rule Add Discount Code Previous Page

Discount Policy Name:

Discount Rules
Options Priority Rule Discount Eligibility Expires

Assigned Discount Codes
Options Code Category Standard Discount Early Discount Limit Status
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Financial Accounts

Add Account

Options Account Code Account Name Type
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New Financial Account

Add Account Cancel

Account Status: @Enabled ( )Disabled
Account Type: = Expense v

Account Code:

Account Name:
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Budget Listing

Add Budget
Options Budget Name Status
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New Budget

Add Budget Add Budget Item Cancel

Status: @Enabled Disabled
Budget Name:

Allow Event Level Budget Items: [
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Account Primary Gateway

Select Your Primary Payment Gateway Below

Selected Gateway Integration Refunds EChecks
Select & Setup Authorize.Net Authorize.net Direct v v
.. (' . . o
Select & Setup " Slar Donor Star Donor (Authorize.net emulation) Direct v
Select & Setup . PayPal PayPal Payflow Pro Gateway Direct v
Select & Setup . PayPal PayPal Standard Indirect v

Select & Setup SkipJack Direct v

“
v Select & Setup TOUChNSt TouchNet TLink (Standard Integration) Indirect v
+ Heartland

“
Select & Setup TOUChNSt TouchNet (Internal Campus Connection) Indirect
+ Heartland
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Gateway Setup
Save Changes Cancel
“
TouchNet
A TouchNet TLink (Standard Integration)

Test Mode On:

uPay Site ID:

uPay Site URL:

T-Link Service URL:
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Mobile Access

Send Mobile Access Email

Use the following URL on your smartphone or mobile device to access basic event and registration information
Learning Stream Mobile URL: http://mobile.abcsignup.com/default.asp?a=UNCSOG
Or send out an email with the URL and open it directly on your mobile device.
Email Mobile URL to:

If sending to multiple addresses, place a semicolon after each address
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API Settings

Save Changes

Enabled Interface IP Security Filter Security Key History

B Payment Data (XML Export) --None-- v {View Access
Log}

B User Data (XML Export) --None-- v {View Access
Log}

B Event Data (XML Export) --None-- v {View Access
Log}

B Registration Data (XML Export) --None-- v {L\Q:;N Access

- Database Update e v {click here to {View Access
(Insert/Update/Delete API) configure} Log}

B Attendance Update --None-- v {View Access

Log}
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Referral Sources

Add Referral Source Referral Report
Options Source Referrals Status
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Add Referral Source

Add Referral Source Cancel

Total Referrals: confirmed registrations
Status: @Enabled Disabled

Name:

Description:

Referral Tracking: @First Registration Only All Registrations in Session
After saving your changes, referral links will be available on this page when you [edit] this source.
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Security Filters

Add Security Filter
Options Name
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New Security Filter

Add New Filter Range Add Security Filter Previous Page

Security Filter Name:
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Database Module Setup - Remote Authentication Setup

Save Changes

Description Value

Remote Authentication Enabled

Remote Authentication URL
IP Security Filter --None-- v

RAM Logout URL

Remote Authentication Optional

Field Description Mapping (Posted Field Name)
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Parent ID

First Name
Middle Name
Last Name
Email Address
Phone Number
Address Line 1
Address Line 2
City

State

Zip Code

registrant_id
parent_id
first_name
middle_name
last_name
email_address
phone_number
address_line1
address_line2
city

state

zip_code
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Certificates/Letters

New Certificate/Letter

Options Certificate/Letter Name Status
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New Certificate/Letter

Add Certificate/Letter Upload Image/Document Previous Page

Status: @Enabled Disabled

Certificate/Letter Name: Border Weight: @None Light Medium Heavy
Print Orientation: @Landscape Portrait Color: Select Color
Background Image: = -none selected- v
B 7/ U S = = = = Fomatsv Paragraph ~ Verdana  ~ 14px - AccountTags
EventTags
= v 1= v = = o 3 ® - -

¥ B H = = E E SR N o & @ A A ReglstrantTags
By — L x, X & H
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New Custom Name Tag

Add Custom Name Tag Upload Image/Document Previous Page

Custom Name Tag Name:
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omats - Pasgraph < Vo )
ormas aragrap cdana s RegistrantTags
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Modify Default Notification Messages

General Confirmation Wait List Cancellation Evaluation Approval Request Pending Approval

Save Changes

Enter the name that will appear in the "From:" box on automated notifications to registrants.
This is not an email address but the actual name that will display as the sender.

Notification Email From Name:
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Database Module Setup - General

General ] DB Questions ] Event Login ] Invalid PW ] New Registrant Message ]

Save Changes

Registrants Can Access All Categories: [ (Registrant Access Module Only)

Request CC Address from Registrant: @Do not prompt registrant
Prompt registrant - optional
Prompt registrant - required

Request CC Address Prompt:  CC Notifications To

Store Registration Responses: @ Selecting this option will store and recall responses to registration questions and attempt to reload the responses
when the question is on a future registration form

~1Only store and recall responses to global registration questions which are specifically assigned to the database (See
the DB Questions tab on this form). This option requires the option above to also be checked.

~1Do not recall responses from primary registrant when setting up new dependent account
~IRecall parent responses for internal questions on registration forms

Update Database Profile Based on Registration Form: @ Automatically update the database profile based on the information entered/modified by the registrant on their
registration form.

Enable Option to Store Login Information: " JAllow registrant to select option to store their login information in a cookie and automatically login for future

registrations.
THIS OPTION SHOULD BE USED ONLY AFTER DISCUSSION WITH LEARNING STREAM.

~ICheck here to turn on the option to store login information by default.
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W IFLRLTIEIE LUV LWETITTVIT MG ViV BV olVIE IVgil T TTIvITTIalivil VY Ueladit.

Allow Name Change: [ |Allow registrant to change their name on the registration form, in cart account management and in the Registrant
Access Module (RAM).

Enable Option to Pay Balance: [ |Allow registrant to pay their outstanding balance for events.

Field To Use For Login ID: ( )Login ID
OEmail Address
“Internal ID

Login ID Prompt/Label: | Email Address / Login ID

Allow Duplicate Logins: (" Allow duplicate logins when registering someone internally

Restrict Registration Overlap: (/Do not allow registrations for events that occur at the same time.
Note: Events must have an end date defined for the system to check for an overlap.

Login Information Optional: [ 'Make login information optional when adding a registrant internally
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Database Module Setup - Questions

General ] DB Questions ] Event Login ] Invalid PW ] New Registrant Message ]

Add Global Question

Options Sort Question Import?
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List of Global Questions

Previous Page

Options Question

[Select] Alternate Contact Email:

[Select] Alternate Contact Name:

[Select] Alternate Contact?

[Select] Are you a supervisor?

[Select] Are you an Elected Official? If so please Choose One:
[Select] Are you the Chief?

[Select] Are you the Mayor or Board Chair?

[Select] City:

[Select] County:

[Select] Date of Birth:

[Select] Dietary Restrictions:

[Select] Employer/ Unit represented (i.e. 'Town of Apex', 'Catawba County, <br/>'Judicial District 15B, 'Smith Law Firm, P.A., <br/>'’Administrative Office of the Courts')
[Select] Fax Number: i.e. [X-XXX-XXX-XXXX]

[Select] Gender:

[Select] Job Title:

[Select] Name Prefix:
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General ] DB Questions ] Event Login ] Invalid PW ] New Registrant Message ]

Save Changes Upload Image/Document
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Database Module Setup - Invalid PW Reqgest Landing Page

General ] DB Questions ] Event Login ] Invalid PW ] New Registrant Message ]

Save Changes Upload Image/Document
B 7 U S = = Formats v Paragraph ~ Verdana v  14px v
XM B =~ E- = = 6 S R N o @ ® A~-A-~
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Database Module Setup - New Account Welcome Message Setup

General ] DB Questions ] Event Login ] Invalid PW ] New Registrant Message ]

Save Changes Upload Image/Document
Subject:
CC Message To:
B 7 U S = = = = Formatsv Paragraph ~ Verdana v 14px -
Registrant Tags
XM B =~ E- = = 6 S R N o @ ® A~-A-~
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Registrant Access Module Setup - Interface

Interface Options ] Access Links ] Intro. Page ] Login Page ] Certificate Validation ]
Save Changes Restore Defaults
Theme: -- None -- v
Enabled Menu Option
v Home {Home}
v Current Registrations {Current Registrations}
v Past Registrations {Past Registrations [ |Display only events attended }
Search Events {Search Events}
Continuing Education {Continuing Education}
- {Certificates}
User Information {User Information}
Media {Media}
B Comments {Comments}
Change Password {Change Password}
v Logout {Logout}
Display Logo in Ram Module Header
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Registrant Access Module Setup - Access Links

Interface Options ] Access Links ] Intro. Page ] Login Page ] Certificate Validation ]

Registrant Access Module Access URL

https://reg.abcsignup.com/ram/ram_login.aspx?aid=UNCSOG&s1=46
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Registrant Access Module Setup - Introduction Page

Interface Options ] Access Links ] Intro. Page ] Login Page ] Certificate Validation ]

Save Changes Upload Image/Document
Formats v Paragraph v Verdana v  14px v
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Registrant Access Module Setup - Login Page

Interface Options ] Access Links ] Intro. Page ] Login Page ] Certificate Validation ]

Save Changes Upload Image/Document
= E = = Formatsv Paragraph ~ Verdana v  14px v

vEY = = 6 S RN oW ® A~ A~
+
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\dvance Settings Database Setup Attendance
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Registrant Access Module Setup - Certificate Validation Page

Interface Options ] Access Links ] Intro. Page ] Login Page ] Certificate Validation ]

Save Changes Upload Image/Document
Page URL: https://reg.abcsignup.com/ram/ram_certificate_validation.aspx?aid=UNCSOG&s1=46&div=0
B 7 U & = = = = Formatsv Paragraph ~ Verdana v  14px v
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Certificate Validation Page

[ErrorMessage]
Validation Code: ‘ [InputValidationCode]

[SubmitButton]

[ValidationResult]
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Event History Import

File Name:  Choose File No file selected

Upload Completed Form Template

[Click here to download the import template]

DO NOT ALTER THE STRUCTURE OF THE TEMPLATE
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Registrant Account Fee Rules

Add New Fee
Options Fee Name Status
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New Registrant Account Fee

Add Fee Cancel

Name:
Statement Text:

Amount:

Type: @One Time/Initial Fee
Recurring

Applies To: @AIl Registrants
One Registrant per Assigned Group
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Event Calendars and Listings

New Event Calendar/Listing

Options Calendar/Listing

[Edit] [Delete] [Categories] [Preview] Court System List View
[Edit] [Delete] [Categories] [Preview] Local Government List View
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New Event Calendar/Listing

Add Calendar/Listing Cancel

Internal Calendar/Listing Name: Status: @Enabled ( Disabled

@ Use the page header created in the editor below.
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Edit Page Theme

Save Changes Cancel

Basics ] Messages & Labels ] Bars, Buttons & Links ]

Calendar View ] Listing View ] Headers & Footers ] Assignments ] CSS (Advanced) ]

Theme Name: School of Government

Page Body Font: = Open Sans e
Font Color: E:elelelele]e]
Font Size: 14 °
Page Background HEFEFEE
Color:
Page Background =~ ed-
Image:
Content
Background Color: #FFFFFF Make Transparent
Content
Background  -none selected-
Image:
List Header Font: Open Sans

List Header Font

Color: #000000

List Header Font
Size:

List Header
Background Color:

—
[0}
o

List Detail Font: Open Sans

List Detail Font #000000
Color:

) SCHOOL OF
DUNC | oot

This is just an example of the general layout of a page and standard listing to give you an idea of how your color
and font choices will look. Your final layout may vary slightly when all styles are applied to the final page.

View l Reggie Seinup Annual Conference $35.00
View l Rod Crandler Certification Training $100.00

Total $135.00
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Edit Page Theme

Save Changes Cancel

Basics ] Messages & Labels ] Bars, Buttons & Links ] Calendar View ] Listing View ] Headers & Footers ] Assignments ] CSS (Advanced) ]

Header Text Font: = Open Sans

Header Text Color: Ezelsyiepig

Error Text Font: = Open Sans -
Error Text Font Color: E:ieelelele}e} I I i I sc H oo L o F
Error Text Font Size: 16 g é GOVERNMENT

Alert Text Color:

>

Question Text Font: Open Sans

o

Question Text Font Size: 14
This is just an example of the general layout of a page some common page elements to give you an idea of how

Standard Question Font Color: EiSiely your color and font choices will look. Your final layout may vary slightly when all styles are applied to the final
Required Question Font Color: E7ACyZivI.:\ page.
Registration Question Width: 50 o %
¢ Large Header
i i idth: c % .
Evaluation Question Width: 50 Medium Header

Small Header

Sample Error Message

Alert text used for messages that are not errors, but still need attention
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Edit Page Theme

Save Changes Cancel

Basics ] Messages & Labels ] Bars, Buttons & Links ] Calendar View ] Listing View ] Headers & Footers ] Assignments ] CSS (Advanced) ]

ﬁ UNC SCHOOL OF
= GOVERNMENT
Button Font: Open Sans

Button Font Color: [aaaeey Home | Login

Standard Button Font Size: 14 2

Menu Font: Open Sans

Menu Font Color: #FFFFFF
Menu Font Size:

Menu Background Color:

Underline links?

Highlight Links with Color?
Link Highlight Color: E;zZelelele]3=

I ‘ ‘ I K

Button Background Color: #DDDDDD This is just an example of the general layout of a page to give you an idea of how your color and font choices
will look. Your final layout may vary slightly when all styles are applied to the final page.

Registration Button Font: | Open Sans This is an example of how hyperlinked text will look

Registration Button Font Color: #FFFFFF

Registration Button Font Size: 14 B Standard Button I

Registration Button Background Color: EE%i{elys

Register Now
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Edit Page Theme

Save Changes Cancel

Basics ] Messages & Labels ] Bars, Buttons & Links ] Calendar View ] Listing View ] Headers & Footers ] Assignments ] CSS (Advanced) ]

Calendar Header Font: Open Sans

Calendar Header Font Color: g:Zelee[e]e]e]

Calendar Header Font Size: 16 2

Calendar Header Background Color:

Aj SCHOOL OF
Calendar Month Header Font: Open Sans I III
Calendar Month Header Font Color: #FFFFFF 4 GOVE RN M E NT

Calendar Month Header Font Size: 16 2

Calendar Month Header Background Color: E:Z4Z4Z4]

Calendar Day Header Font: Open Sans

Calendar Day Header Font Color: g;Ze[ele]ele]e]

This is just an example of the calendar style event display to give you an idea of how your color and font choices
Calendar Day Header Font Size: 16 ¢ will look. Your final layout may vary slightly when all styles and calendar setup options are applied to the final

Calendar Day Header Background Color: #FFFFFF page.

Calendar Row Font: Open Sans

Calendar Row Font Color: E:Zelele[ele]e]

April 2018

Calendar Row Font Size: 14 °

Calendar Row Background Color: #FFFFFF Monday Tuesday Wednesday

® Annual Conference ® Certification Training
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Account Name: | UNC School of Government
Address: | Knapp-Sanders Building
400 South Road
City: | Chapel Hill State: NC Zip: | 27514
Phone Number: 919-966-5381

Fax Number:| 919-962-0654

Your Contact Information
PRIMARY ADMINISTRATIVE/SUPPORT CONTACT

Name: | Brian Newport, SOG Learning Stream Manager
Email Address: | newport@sog.unc.edu

Phone Number: 919-966-6880
FINANCIAL CONTACT

Name: | Josh Agner, Finance Officer
Email Address: | agner@sog.unc.edu

Phone Number: 919-966-4119
TECHNICAL CONTACT

Name:  Lindsay Hoyt
Email Address: | hoyt@sog.unc.edu

Phone Number:  919-843-8916
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Edit Page Theme

Save Changes Cancel

Basics ] Messages & Labels ] Bars, Buttons & Links ] Calendar View ] Listing View ] Headers & Footers ] Assignments ] CSS (Advanced) ]

Listing Header Font: Open Sans

Listing Header Font Color: EzZele]ele]e]e}

o

Listing Header Font Size: 16

Listing Header Background Color:

Aj SCHOOL OF
Listing Row Font: Open Sans I III
Listing Row Font Color: [le0es e 4 GOVE RNMENT

o

Listing Row Font Size: 14

Listing Row Background Color: #FFFFFF

Alternate Listing Row Font Color: EzZele]e[e]e]e]

Alternate Listing Row Background Color: #F9F9F9

This is just an example of the listing style display to give you an idea of how your color and font choices will
look. Your final layout may vary slightly when all styles and calendar setup options are applied to the final page.

March 3/29/2018 Another Event
Registration Closed

April 4/29/2018 Annual Conference
Join us for this year's conference
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Edit Page Theme

Save Changes Cancel

Basics ] Messages & Labels ] Bars, Buttons & Links ] Calendar View ] Listing View ] Headers & Footers ] Assignments ] CSS (Advanced) ]

Page Header Font: Open Sans
Page Header Font Color: _
Page Header Font Size: 24 °
Page Header Background Color: #FFFFFF ~ | Make Transparent

Page Mobile Header Font Size: 12 ° A’TI sc Hoo l. o F
Page Footer Font: Open Sans L UN GOVE RN M E NT

Page Footer Font Color: _

Page Footer Font Size: 14 °
Page Footer Background Color: #FFFFFF ~ | Make Transparent
Page Mobile Footer Font Size: 10 °
Edit Header/Footer Content This is just an example of the header and footer to give you an idea of how your color and font choices will look.

Your final layout may vary slightly when all styles are applied to the final page.

powered by flLEARNINGSTREAM  {sample footer text}
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Edit Page Theme

Save Changes Cancel

Basics ] Messages & Labels ] Bars, Buttons & Links ] Calendar View ] Listing View ] Headers & Footers ] Assignments ] CSS (Advanced) ]

Save Changes and Assign Theme Throughout the System Save Changes and Remove Theme Throughout the System

This is set as the account default theme This theme is being used by 3 events overall. 2 of those events are currently
accepting registration

Calendars/Listings

Local Government List View The following are the most current events Click To View All Assigned Events
Carts 5/10/2018 Regional Board Workshops for Planning and Development Regulation
Basic Cart 5/31/2018 Touchnet Payment Test

Custom Web Pages

No Custom Web Pages are currently using this theme

System Evaluations

No System Evaluations are currently using this theme
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New Cart Configuration

Add Cart Configuration Cancel

Basic Cart Settings
Cart Status: @Enabled Disabled

Cart Configuration Name:

Bar Background Color: Select Color
Bar Text Color: Text Color Select Color
Cart Expiration in Minutes: {Enter zero for no expiration time limit}
Type of Events: Events {Classes, Meetings, Events, etc...}
Theme: New Theme

Discount Policy: --none selected--

Allow Registrant to Setup Dependent Accounts: [
Require ID and Password Setup for Dependent Accounts:
Allow Changes to Account Information under My Account: [
Allow New Account Setup: [
Enable Toolbar Account Setup Option:

Use Cart New Account Setup for Event New Accounts:
Hide New Account Option on Event Login Page:

Enable Toolbar Account Maintenance Option:

Require Immediate Login On Calendar Load:

Show Registration Detail On Cart Statement:

Do Not Automatically Email Statement:

Include Credit Card Payment Detail in Statement Header:
Hide Cart Balance Information: (Do not display balance information on cart view and cart landing page)

Allow Guest Registrations:

Do Not Allow Parent Account Registration:

Cart Expiration Email: [Click here to edit]
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Payment Options
Allow Bill/Cash/Other Option: 7 Display Prompt: Bill Me

Accept Purchase Orders:

Accept Credit Cards: (| Optional Deposit Percentage:
External Payment System Code:

Email Address for Copy of Statements:

Customize Cart Page Headers

Login Page: {click here to edit} Registrant Selection List: {click here to edit}

New Account Setup: {click here to edit} Cart View: {click here to edit}
Checkout Page: {click here to edit} Checkout Landing Page: {click here to edit}
Checkout Error Page: {click here to edit} Account Maintenance Page: {click here to edit}

Lost Password Page: {click here to edit} Registration Landing Page: {click here to edit}





